Technical Education Quality Improvement Program (TEQIP-III)
(A unit of Ministry of Human Resource Development) 

Bhagalpur College of Engineering, Bhagalpur, Bihar
Bill No.









Dated:

TA/DA BILL OF OFFICIAL/NON-OFFICIAL MEMBER INVITED TO ATTEND THE MEETING/SEMINAR
Part-I (To be filled by Committee Members)

1.
Name & Designation   

   :


With Full Postal Office Address
   : 
2.
Address for Sending Payment
   : 
3.
Type of Organization

   : Govt. / Private / Govt. Aided  
PAN No.
4.
Pay Scale and Present Basic Pay
   :

5.
Whether Retired or Still in Service: Retired / Still in Service

Mobile No. 
6.
Savings Bank Account No.
   :



Bankers IFSC Code:

7.
Branch Name & Branch

   : 

e-mail ID


   : 
8.
Purpose of visit/meeting

   : 
9.
Date(s) of meeting/workshop
   : 
10.
Details of journey (Including from and to residence/office and Airport, Railway station)

	Date
	Departure
	Arrival
	Mode of Journey
	Distance in Kms.
	Fare Paid (Air/Rail

/Taxi etc.)

(Rs.)
	Air/Rail Ticket No./Taxi Bill etc.

	
	From
	Time
	At 
	Time
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


11.
Whether staying rented accommodation (Hotel/Guest House) with Payment of Some Charges/ or Making Own Arrangement without Paying an Charges (Strike Out whichever is not applicable). 

If Staying in Rented Accommodation (Hotel/Guest House) with payment of Some Charges (Please mention claimed amount & attach Bill / Receipt):- 

Boarding & Lodging Charges per Day: 
Duration of Stay in days: 
Total Amount (Rs.):- 

12.
Are you a Senior Citizen (Yes/No) 

i) Particulars provided herewith are correct & that I have not claimed TA/DA etc. for this Journey from any other source.

ii) I was not provided free Lodging and/or Boarding at the cost of Gove./University or any Govt. aided body.

iii) I have traveled by taxi as I could not get reservation/Tatkal reservation in entitle class by train it is requested to reimburses me taxi charge. 

Dated: …………………







      

 Signature of claimant

Part-II (to be filled by Convener / Organizer of the meeting)

1.
The details as given in TA/DA bill have been verified and claim may be admitted.

2.
The Non-official member was invited under the authority of controlling officer and his attendance as above is 
confirmed. 
Dated: …………………





       
          Signature of the Convener / Bureau Head

Part-III (to be completed by TEQIP CELL)

1.
DA…………………days @ Rs.
       Rs.


Passed for payment for Rs._____________________

2.
TA



       Rs.


(Rupees____________________________________

3.
Honorarium


       Rs.

4.
Total



       Rs.


Less TDS @ 10 % on Hon.
(-)   Rs.

             Balance to be Paid

       Rs.

OFFICE SUPDT. CUM ACCTT.




   TEQIP CELL OFFICER
PAYEE’S RECEIPTS

Received Rs.



(Rupees………………………………………………………………………)

Signature of Claimant

(with Revenue Stamp)

